
Student Reports
Trevor Burns



Definitions 

➢ Attending District - The SAU where student attends.

➢ Resident District - The SAU associated with the 

town where the student’s parents or guardians 

reside.

➢ Responsible District - The SAU which is responsible 

for the student financially and for accountability. 
➢ See “Enrollment Guidance Document” found on our Helpdesk page 

located here.

https://www.maine.gov/doe/data-reporting/collection/helpdesk/resources/student-enrollment-guides


Alternate Assessments



English Language Proficiency ACCESS for ELLs



NWEA Mathematics & Reading – Grades 3-8, 

2nd & 3rd year HS



Science General Assessment – Grades 5, 8 

and 3rd year high school



ESEA Demographics Certification Report



ESEA Demographics Certification Report



ESEA Demographics Details Report



April Attending Counts

• This count will not be used for the Essential Programs and 

Services (EPS) School funding formula, but it’s still necessary for 

calculating the tuition rates. This report refreshes every hour 

until April 15th or until submitted.



April Attending Counts Details



Attending Student Download Report

• Attending Student Download report is a tool to use to validate 

enrollment and demographic data entered into the state 

level Synergy student data system.



• This report gives the total number of students 

enrolled in your CTE programs, as well as the count 

of students within each program.

• It is extremely important that all enrollments, primary 

and concurrent, are uploaded in Synergy State 

Edition prior to the certification due date of 

October 30.

CTE October Student Count



CTE October Student Count



CTE Program Details



Dropout Certification Report

• A student meets the criteria for federal dropout reporting 

when the student was enrolled at some point during the 

federal reporting year (10/1/2020 – 9/30/2021) and was 

expected to return to school by October 1st, 2021 and does 

NOT have a 10/1/2021 enrollment. Students will be counted as 

a dropout for each year they meet the federal reporting 

dropout definition.

• Who can be removed from the report: The only students who 

are eligible to be removed from the dropout report are those 

who transferred to homeschooling, transferred to a private 

school, or transferred out of state/country, but in the report 

have a different exit status. If any of these exit changes are 

needed, please create a 1-day enrollment with the 
appropriate exit at the start of the next school year.



Dropout Certification Report



Dropout Details Report



Graduation Reporting Certification



Graduation Reporting Certification



Graduation Reporting Certification



Historical April Enrollment Count



Historical April Enrollment Count



Historical April Enrollment Count



• Required for: Public Schools, 60% Publicly Funded Schools & Public 

Charter Schools.

• These counts are used in the Essential Programs and Services (EPS) 

School funding formula.

• The EPS Reports only reflect data from students as of October 1st, so if 

a student’s start date is Oct 2nd or later, they will not appear on any 

EPS Reports or if a student was exited prior to October 1st, they will 

also not appear on the EPS Report.

• All corrections must be entered/uploaded into the Synergy State 

Edition by the school where the student is attending. These changes 

will be reflected in the EPS Report after the next automatic update of 

the EPS Report. Changes made to enrollments after the automatic 

refresh period has ended will not be reflected in the EPS Report.

October 1st Student Enrollment Count



October 1st Student Enrollment Count

• Some errors are informational



October EPS Student Count

• After clicking view
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October EPS Student Count

Count Summary Details - Shows details for Attending/Subsidy counts

Error Report - Shows errors for student enrollments

SPED Child Count Details - Details of the EFS-05 part 1

ODP - lists all students who are your responsible students, that attend 

elsewhere.

Attending Student Report - Shows details of the attending students 

enrollment



October EPS Student Count

• Click on Review to get to the EPS report:

• Top Portion is EF-S-05:



October EPS Student Count

• Bottom Portion is for the EPS Oct. 1 Summary.

• Double check counts. Economic Status.

• Equiv Instruction FTE



October EPS Student Count

There are a few buttons located on this report’s page.

• Uncertify/Refresh – Once October 15th passes the report will no 

longer update automatically. This button is used to push any 

changes made in enrollments, over to the EPS report

• Submit to DOE - Once you have verified the information is 
correct, use this to submit the report to the DOE

• Certify - Once the report has been approved, your 

Superintendent will need to certify the report



Out of District Placement Report (ODP)

• No Certification or submission needed

• ODP lists all students that your District are responsible for, that are 

attending school somewhere else.

• This report is set up to show all enrollments that have occurred under 

your district in the current school year that was attending another 

school. If an outplaced student has moved to a new district, their 

outplaced enrollment that occurred under you will still be listed, but 

not their new enrollments at the new district.

• If a change was made to their enrollment 

(e.g. Special Education status, Fiscal Responsibility, Resident SAU, 

Econ Status, or town change) they will be listed multiple times.



Out of District Placement Report (ODP)



Perkins 3S1 CTE Post-Secondary Placement



• The Maine Department of Education advances funds to the 

Department of Health and Human Services (DHHS) Office of 

MaineCare each year to cover the entire cost of the State 

Seed/Match portion of each eligible claim. The Maine DOE 

then recovers the cost of the State Seed/Match by adjusting 

subsidy of responsible SAUs.

MaineCare Seed Report



MaineCare Seed Report

Stephanie J. Clark (Fiscal Compliance Associate)

Email: Stephanie.Clark@maine.gov

Phone: 207-624-6807

• State Student ID 

• Quarter in which the claims are located 

• The reason you disagree 

• Identify the type of report: public or private 

• Service provided dates: (from - to) 

• Total amount of Seed being disputed



Special Education Child Count EF S 05 Part 1 – Detail



Special Education Exit Certification Report



Special Education Exit Certification Report Details



New upcoming Resident Report



Quarterly Reporting

➢Quarterly Reports include attendance, truancy, 

behavior, and bullying.

➢Q1 Open October 1 (includes Jul. – Sept.) Due Oct. 15

➢Q2 Open January 1 (includes Oct. – Dec.)  Due Jan. 15

➢Q3 Open April 1 (includes Jan. – Mar.)   Due April 15

➢Q4 Open June 1 (includes Apr. – Jun.)       Due June 15



Maine is required by law to report Chronic Absenteeism. A 

student is considered absent if that student is present for less than 

50% of his or her instructional day. Less than half is counted as 

zero; half or more is counted as one. A student is considered 

chronically absent if they are enrolled for a minimum of 10 days 

and are absent 10% or more of their days enrolled, regardless if 

the absences are excused or not.

Student Attendance Certification



Behavior Certification



Behavior Details Report



Truancy Certification Report



Truancy Certification Details Report



Bullying Certification Report



Bullying Certification Report



Bullying Certification Report



Bullying Certification Report



Bullying Certification Report



Bullying Certification Report



EF-M-39 Adult Education



• The EF-M-39 Report of Adult Education is a resident-based report 

aggregating the count of students from each School Administrative 

unit who have students (age 16 to 20) that reside in their district but 

and are no longer enrolled in "Regular Education" and are taking 

academic courses in a Maine Adult Education program somewhere 

in Maine, not necessarily in their school administrative unit.

• All you need to report are the counts of students, the number of 

courses and credits taken.

• 20-A MRSA, section 8605(2) states "A secondary school age person 

who is not attending a public school and who is enrolled in an adult 

education course must be treated for state subsidy and tuition 

purposes as follows."

EF-M-39 Adult Education

http://www.mainelegislature.org/legis/statutes/20-A/title20-Asec8605.html


EF-M-39 Adult Education



• Detail instructions for all of the student reports 

mentioned in this section of the slideshow are available 

on the Helpdesk’s ‘Reporting Instructions’ page

DOE Website: https://www.maine.gov/doe/home

Instructions page direct link: https://www.maine.gov/doe/data-

reporting/collection/helpdesk/resources/data-reporting-instructions

Helpdesk Instruction Page

https://www.maine.gov/doe/home
https://www.maine.gov/doe/data-reporting/collection/helpdesk/resources/data-reporting-instructions

